
 

File No._________________. 

The Property Assessed Clean Energy Program (“PACE OF MN”) administered by the 
Saint Paul Port Authority (the “Port Authority”) provides a financing mechanism for the 
installation of energy efficiency and conservation improvements that are permanently fixed to 
eligible properties (“Improvements”). The undersigned applicant(s) hereby submits the following 
application for financing and petition for special assessments in accordance with Minnesota 
Statutes Sections 216C.435 and 216C.436, Chapter 429 and the PACE OF MN. 

SECTION 1. Eligibility Requirements 

• Applicant(s) is/are legal owner of the property described in the Application (the 
“Property”). 

• Property is developed and located within the City of 
_______________ (“City”) and County of _____________ 
(“County”).1 

• Property Owner is current on all mortgage(s). All lenders 
have signed the Lender Acknowledgment form for PACE 
OF MN Financing. 

• Property Owner is not in bankruptcy and the property is not 
an asset in a bankruptcy proceeding. 

• There are no federal or state income tax liens, judgment 
liens, or similar involuntary liens on the Property. 

• Applicant(s) has/have provided all requested financial 
information to the Port Authority.  

• Improvement costs are reasonable for the scope of the 
proposed Improvements and in relation to Property 
value. 

• Requested Financing Amount does not exceed the 
lesser of 20 percent of the Property Market Value or the 
actual cost of installing the Improvements, including the 
cost of necessary equipment, materials, and labor, the 
costs of energy audit or renewable energy feasibility 
study, and the cost of verification of installation, less 
the 
value   

                                            
1 Revise as needed if special assessments are to be levied by a county or town. 

“Weighted average” means the proportion of 
equipment life by equipment value. Example: 
 
Efficiency 
Measure Payback Cost Payback 

x Cost 
Lighting   8 yrs $40,000 320 
HVAC 12 yrs $12,000 60 
Water 
Heater 

10 yrs $2,000 20 

Boiler 22 yrs $20,000 440 
Total  $67,000 840 
Weighted 
Average 
Payback 

  8 years 

 

Parcel numbers can be located by contacting 
your county. Many counties have this 
information online. 

The St. Paul Port Authority does not have 
a list of approved energy auditors or 
feasibility study contractors. Your energy 
provider may offer an energy audit and 
your solar contractor will conduct a 
feasibility study, which is often called a 
site assessment. 



 

  

Check the “Commercial/Industrial” box for 
nonprofit or faith-based entities in addition to 
businesses. 

Keep in mind that the requested financing 
amount must be less than 20% of the 
assessed property value. 



 

For Office Use Only    
  File No.   
 [Date Stamp]  
Received On:   By:   
     

SECTION 2. Applicant Information 

PROPERTY OWNER(S) LEGAL NAME(S) AS THEY APPEAR ON PROPERTY TAX RECORDS 

OWNER 1 
 

LAST 4 DIGITS OF SSN OR TIN 
 

LIST ALL PARCEL #’s OWNED BY APPLICANT 

 

OWNER 2 
 

LAST 4 DIGITS OF SSN OR TIN  
 

LIST ALL PARCEL #’s OWNED BY APPLICANT 

 

OWNER 3 
 

LAST 4 DIGITS OF SSN OR TIN 
 

LIST ALL PARCEL #’s OWNED BY APPLICANT 

 

OWNER 4 
 

LAST 4 DIGITS OF SSN OR TIN  
 

LIST ALL PARCEL #’s OWNED BY APPLICANT 

 

   

PROPERTY OWNER(S) TYPE (Check all that apply) 
  Individual(s) / Joint Tenants/ 

Common Property (Not in Trust) 
  Corporation  Limited Liability Company 

   
 Trust / Trustees / Living Trust  Partnership  Other (Please specify) 

      

PROPERTY OWNER CONTACT INFORMATION 

NAME 
 

E-MAIL ADDRESS DAYTIME TELEPHONE NUMBER 
 
 

 

PHYSICAL PROPERTY ADDRESS (Site of Improvements) 

STREET ADDRESS 
 

CITY STATE ZIP 

 
 
 
 

File No.______________  
SECTION 3. Proposed Improvement Project Information 

PROPOSED IMPROVEMENT PROJECT (Attach additional page(s) if necessary.) 
  
1. DESCRIPTION OF IMPROVEMENT TRACK FOR PARTICIPATION (CHECK ONE) 
  
  Solar  Energy  Custom Measure 
 Efficiency 
PROPOSED IMPROVEMENT COST  (-) LESS REBATE  (+) PLUS ESTIMATED PERMIT FEE  (=) NET PROPOSED IMPROVEMENT COST  

$ $ $ $ 
    
2. NAME OF CONTRACTOR ADDRESS OF CONTRACTOR 
  



 

 

EVIDENCE OF ENERGY AUDIT OR RENEWABLE ENERGY SYSTEM FEASIBILITY STUDY (attach) 

 
 
SECTION 4. Request for Financing 

REQUESTED FINANCING AMOUNT 
   
A. Construction contract(s) (bid Price for cost of materials 

less any applicable rebates), excluding permit fees 
(attach copy): $  

   
B. Costs of energy audit or feasibility study $  
   
C. Professional services (Appraisal, drafting, engineering, 

project management and/or plan preparation costs): 
 
$     ______________________ 

   
D.  Permit Fee:  ___________   Permit included in bid $  
   
 Total $  
    
 Requested Financing Amount: $  
   
Minimum amount is $2500  

 
SECTION 5. Petition for Assessment 

8. 
 

Owner agrees that any review and approval of the Improvements by a City, County, State or 
governmental department is granted only in its capacity of administering and enforcing existing 
relevant codes.  Any such approval is only as to compliance with the codes and does not create a 
special duty to the Owner nor establish a warranty of quality of materials and workmanship. 
 

9. I/We understand that the Port Authority makes no warranty, whether express or implied, with respect 
to the choice, use or application of the Improvements, including without limitation, the implied 
warranties of merchantability and fitness for any particular purpose, use or application of the 
Improvements. 

  
 I/We agree that the Port Authority has no liability whatsoever concerning (i) the quality or safety of 

any Improvements, including their fitness for any purpose, (ii) the estimated energy savings 
produced by or performance of the Improvements, (iii) the workmanship of any third parties, (iv) the 
installation or use of the Improvements including, but not limited to, any effect on indoor pollutants, 
or (iv) any other matter with respect to the PACE OF MN.  

  
 
Dated: 

  

   
Property Owner Signature  Printed Name 
   
Property Owner Signature  Printed Name 
   
Property Owner Signature  Printed Name 
   

 
STATE OF MINNESOTA )  
    )  ss. 
COUNTY OF ____________ ) 
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